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Annual Internal Audit Report 2022/23
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During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on 1he(cu /
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the cantrol objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

| Internal control objective

Not
| covered””

Nes*

| A, Appropriat2 aoutig records have been propery kept throughul the financial yeatr. ) /
B. This authority complied with its financial regulations, payments were supported by invoices, all s
expenditurs was approved and VAT was appropriately accounted for, v

. This authority assessed the significant risks 1o achieving its objectives and reviewed the adequadcy
of arrangements to manage these,

[. The precept or rates requirement resulted from an adcquate budgetary process; progress against
e budget was regularly monitored; and reserves were appropriale.

£. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

£ Petty cash payments were properly supported by receipls, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salarles to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.
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. Asset end investments registers were complete and accurate and properly maintained.

J S NowS
i, Pericdic bank account reconciliations were properly carried cut during the year, \/

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipls and payments or income and expenditure), agreed to the cash boaok, suppaorted by an
adequate audit trail from undetlying records and where appropriate debtors and creditors were
properly recorded.

¥, M the authorily cerlified itselfl as exempt from a limited assurance review in 2021/22, it met the
exemplion criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2021/22 AGAR tick ‘not covered’)

i.. The authority published the required information on & websiteAvebpage up to date al the ime of ‘//
{he internal audit in accordance with the relevant legistation.

M. In the yoar covered by this AGAR, the autherity correctly pravided for a period for the exercisc of i
public fights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period, /
wers public nghts in retation to the 2021-22 AGAR evidenced by a notics on the website and/er \/
authority approved minutes confirming the dates set),

I'N. Tre authority has complied with the publication requirements for 2021/22 AGAR /

} (see AGAR Page 1 Guidance Notes).

(. (For local councils only)
I'rust funds (including charitable) — The council met its responsibilitios as a trustee.

=
Far any other risk areas identified by this authority adequale controls existed {list any other risk areas on separate shests if nesced). ™

Date(s) internal audit undertaken Name of persen who carried out the internal audit
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supporting Paper for 2022/23 AGAR Internal Audit Report to The Duntisbournes Parish
Council

Clarification of what is covered in this audit:

The Audit is an internal one. It is intended to assist the Council in ensuring adequate internal control
arrangements in the year. It is also asked to look at the formal publication requirements within the
year. As a result, the 2022/3 checklist looks at financial reports for 22/23, budget setting for 23/24,
and legal document publication for 21/22.

Important Note: whilst this is the internal audit to allow completion of the 2022/23 AGAR form it was
not carried out at a time which would have been appropriate to help support the council with its
internal control responsibilities or enable proper completion of the Governance Statement.

The council should have been in receipt of this audit prior to signing their accounts and the Annual
Governance statement. However, the statement and accounts were signed on 24~ May 2023 and
auditor approached on 25~ May 2023. Going forward, if internal audit feedback is to continue being
annually only, this must be done prior to signing of the accounts.

Items marked other than yes:
C. Assessing significant Risks:

| have been told that there were discussions surrounding risks for the authority. There is, however,
insufficient documentary evidence of these discussions or the conclusions they came to. With the
passage of time and/or personnel changes, a continued lack of documentation will hamper the
Council’s ability to apply consistency in its planning.

D. Precept setting:

| have found no documentary evidence of the council’s reason for the 10% increase in precept for the
23/4 financial year. Figures presented to the council included significant additions to reserves (already
boosted to an adequate level in 22/3) but with very limited detail on their intended use. The total
projected spend, including these additions to reserves, still amounted to less than the 22/3 precept.

There therefore appears to be no justification for any increase at all in 23/4, let alone one as high as
10%

By the end of the current financial year reserves for this small council, which has committed spend
annually of less than £4,000, will be around £12,000. Without a formal and comprehensive plan for
their usage | believe this to be excessive.

H. Asset Register:

The council has limited assets. The clerk informed me that these consist of just the bank account and
notice boards. Even so. there should be an asset register included with the yearend accounts,
particularly given that the council plans maintenance on the Notice Boards. Given that the Council is
also establishing a reserve for the Defibrillator maintenance/replacement, consideration should be
given to its inclusion on the register also.

L and N. Published information:

The Council has not published evidence of an internal audit since June 2020. Minutes of May 2022
and 2023 both state that the internal auditor is me. 25+ May 2023 was the first time | was asked to
conduct an internal audit and as such | would like the May 2022 minutes formally corrected please.

The absence of an internal audit report for 2021/2 prevents the end of year publications in May 2022
from being complete (please also see the footnote to these notes on the internal audit for 23/4).
Question 6 on section 1 of the Annual Governance Statement specifically asks whether the Council
“___maintained throughout the year an adequate and effective system of internal audit....”; in both
21/22 and 22/23 the council’s response clearly should have been ‘no’, but it ticked yes. Question 5 in
this same report also makes specific reference to documentation, which | have noted above as
lacking.

Karen Thornton July 2023



$ote for 23/4 Audit:

Due to an information error at the outset; the lack of time for the auditor, and availability of the Clerk,
the July 1+ deadline for the 2023 publications has not been fully achieved. This is not relevant to this
audit but already means that next year's audit will also have a “no” for publication compliance.

It should be noted that | do not consider that any of the issues raised require significant changes to
resolve them. The purpose of this report is to identify areas where improvement is needed, and | feel

certain that this council can deliver those simple changes quickly. | hope that these notes help in that
respect.



